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1. O01ue MoJI0KeHu s

1.1. HacTosiiee mososkeHne 00 opraHu3aiy paboThl C 3JIEKTPOHHBIM JKYpPHAJIOM Ha
udpoBoii oopazoBaTensHON aThopme AHeBHUK.py (manee — [lomoxkenue) pa3paboTaHo B
cootBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-D3 «O6 06pa3oBaHuy B
Poccuiickoit denepanumny».

1.2. ITonoxeHue ornpenenseT npaBuiia paboThl U eUHbIE TPEOOBAHNUS IO BEICHUIO
31eKkTpoHHOro xypHaiia B MOV «COII n.Anraiickuii HoBoy3eHnckoro paiiona CapaToBCKOi
obmactu» (manee — [llkomna).

1.3. DnexkTpoHHBIM XypHAJIOM (j1anee — 3)K) Ha3pIBaeTCs KOMIUIEKC POrpaMMHO-
anmapaTHBIX CPEJCTB, BKIFOYAIOIINN 0a3bl JAHHBIX M CPEJICTBA JOCTYIA U pabOTHI C HUMU
(mporpamMmHoO-anmnapaTHyo HHPPACTPYKTYPY, CEPBUCH HH(POPMALIMOHHOTO
B3aUMOJICHCTBUS).

1.4. DnexkTpoHHbIN NHEBHUK — pa3aen DK, npeacrapistomuii codoi
WH/IMBUyaJIM3UPOBAHHYIO BEIOOPKY NaHHBIX U3 DK 0 X07€e u pe3ynapTarax 00ydeHus
KOHKPCTHOI'O YYCHHKA.

1.5. 92K — cpencTBO MHAUBUIYAIBHOTO YUYeTa pPe3yIbTaTOB OCBOCHHS 00pa30BaTEIbHbIX
nporpaMM. OH OTHOCHUTCS K yUeOHO-TIEAarorn4eckoi TOKyMeHTaluu. AKKypaTHOe, TOYHOE U
CBOEBPEMEHHOE BEICHUE ero 0053aTeNbHO U KaX10T0 coTpyaHuka LlIkomsl, B 00s13aHHOCTH
KoToporo Bxoaut padota ¢ K. JlocTym K mepcoHaNbHBIM CTPAHUIIAM THEBHHKA UMEIOT
poauTteny (3aKOHHBIE TIPEICTABUTENN) 00YJarOIErocs, 00y4Jaromuncs, aIMUHACTPpAIUs
kons! (nupextop Kokl 3aMecTUTENHN TUPEKTOPA), YUUTEINS, KIACCHBIE PYKOBOIUTEINH;
aamuHuctparop K.

1.6. ITpunuunamu pa6otsl ¢ DK gBastoTCS:

e coOuro/ieHre IpaB U CBOOO Y4aCTHUKOB 00pa30oBaTeNbHBIX OTHOIICHUN;

e JIOCTOBEPHOCTH M MOJHOTA UHPOpMaILINU, coaepxkarieiics B DK;

e yHU(UKAIUS TaHHBIX, coaepxkamuxcs B 9K, U JOKyMEeHTUpOBaHHOM nH(opManuu
IIxomEr;

e 3alllMTa JaHHBIX, coaepxammxcsa B XK, oT HempaBOMEpHBIX U TPOTHUBOIPABHBIX
JIEUCTBUIA.

1.7. Benenue aneKTpoHHBIX (OopM ydeTa 00pa3oBaTeNbHON NESTEIBHOCTH U PE3yIbTaTOB
oOpazoBarenbHOl AesTenbHOCTH (DIK) SIBISIETCS COCTaBHOM YacThI0 padOTHI IO BEJACHUIO
ANEKTPOHHOTO JOoKyMeHTooOopoTa B [lkore.

1.8. 9K sBnsiercs yacTbio HHGOpMAIIOHHON crcTeMbl [IIKObI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIONB30BaHHE XK OCYIIECTBISIETCS B COOTBETCTBUU C
JEWCTBYIOIIMM 3aKOHOAATEIbCTBOM PD, B ToM uncie deaepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX».

1.10. OTBercTBEeHHOCTH 32 (PyHKIIMOHUpOBaHHE DK U KOHTPOJIb 3a MPaBUIBHOCTHIO €r0
BEJICHUS BO3JIaraloTCs Ha 3aMECTHUTENS JUPEKTOopa Mo yueOHO-BOCIHUTATEIBbHON padoTe
agMuHUCcTpaTopa K.



2. HazHayeHuHe 3JIeKTPOHHOI0 KypHAaJia
DNEeKTPOHHBIN KypHAJI UCHOIB3YeTCs ISl pEIICHUS CISAYIOIMINX 3a1a4:

2.1. Coznanue/BBOA, cCUCTEMaTHU3allKs, UCIIOJIb30BaHUE U XPaHEHHE JaHHBIX O XO/1€
oOpa3oBaTenbHOU AearenbHocTd B 1IKkose, B TOM uncie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

ydqamuxcs.

2.2. Odopmienue naopMalyu, Xpasiieiics B 6a3e JaHHBIX, B BUJIE TOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE.

2.3. O6ecnievyeHue ONepaTUBHOIO JIOCTYIA POJIUTENCH (3aKOHHBIX MPEACTAaBUTEIICH )
oOyuarorerocsi, o0yuaromerocs, agMuaucTpanuu Lkomns! (qupexropa Ikomsr,
3aMeCTUTeNeN JUPEKTOpa), yUUTeNeH, KIaCCHbIX PYKOBOAUTENEH K OTMETKaM 3a BeCh IEPUOJ
BEJICHUS JKypHaJa 10 BCEM IPeIMETaM B JII000€ BpeMsl.

2.4. ABTOoMaTu3anys Co3AaHMs OTYETHOM TOKYMEHTAllUU YUUTeNeH U aIMUHUCTPALIUU.

2.5. CBoeBpeMeHHOE HH(POPMHUPOBAHUE POAUTENEH (3aKOHHBIX MPECTaBUTENIEH) IO
BOIIPOCAM YCIIEBA€MOCTH, UHIMBUIYAIbHBIX PE3YJIBTATOB U MOCEHIAEMOCTH UX JETEH.

2.6. MadopmupoBaHue yqamuxcs 0 X0e 00pa3oBaTeIbHOMN JAeITeILHOCTH TIOCPEICTBOM
maHHBIX B D)K.

2.7. Kontpoms 3a peanuzanueil 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YUCIIE YUET:

e IIPOBEJICHHBIX 3aHATHH;

e JIOMAIIHUX 3aJIaHUH U 00beMa Harpy3Ku Ha 00y4arouxcs;

e pE3yIbTATOB OCBOEHUS 00pa30BaTEIbHOM MPOrpaMMbl ydalumucs (yCreBaeMocCTb);
e IIOCEIIAEMOCTH 3aHATUHN y4alIUMUCH;

e JMHAaMHUKH YCIIEBAEMOCTH YYAIIUXCS;

e peanu3any 00pa30BaTENbHOM MPOrpaMMBI.

3. IlpaBujia padoThl ¢ 3J1eKTPOHHBIM KYPHAJIOM

3.1. Beaenune DX 06s3aTenbHO 17151 KaKI0T0 Mearora, KIaCCHOT0 pyKOBOJAUTENS, a TaKXkKe
Tex paboTHUKOB L1IK0bI, B UbM (QYHKIIMOHAIbHBIE 00S13aHHOCTH 3TO BKJIIIOUYEHO.

3.2. [lognepxanue B akTyallbHOM COCTOSIHUU WH(pOpMaIK, XpaHsiencs B 6a3e JaHHbBIX
9K, siBisieTcs 00s13aTENBLHBIM.

3.3. Yder peanu3anuu 00pa30BaTeIbHBIX MPOTPAMM H OCYIIIECTBICHHS 00pa30BaTeIbHOMN
JeSITeIbHOCTH BEJIETCS BCEMH IeqarornueckuMu padotuukamu [1Ikomsr.

3.4. Pactipenenenue 3aHATHI MO MPEIMETaM U 3aKPEIJICHUE X 3a YUUTEISIMU
OCYUIECTBJISIETCS Ha
OCHOBAHHWH y4eOHOTO TUTAaHA U PacIpeieNIeHUs MeIaroTHYeCKON Harpy3KHu.

3.5. Bog B DK gat nmpoBefieHUs 3aHITUN B COOTBETCTBUHU C PACIIMCAHUEM 3aHITUH, TEM
YPOKOB, 33/IaHHBIX JJOMAITHUX 3aJIaHUH, OTMETOK 00YJaIOIIUXCS M CBEJIEHUH 00 OTCYTCTBUU
yYaIuXxcs Ha YpOKax OCYIIECTBIISACTCS YIUTEISIMU €KETHEBHO.



3.6. Buecenue B DX undopmarum 06 oTMeTkax 00yJaronuxcsi ¥ CBEACHUH O
HpI/ICYTCTBI/II/I/OTCYTCTBI/II/I yqanmxc;l JOJIPDKHO HpOI/I3BO,Z[I/ITBC$I B ACHbB HpOBe,Z[eHI/IH 3aHATUSL.

3.7. llIxona rapaHTUPYET yYalMMCSI U UX POAUTENSM (3aKOHHBIM IPEACTaBUTEIISIM)
BO3MOKHOCTbh OIIEPATHBHO MOJIy4aTh MHYOPMAIUIO O TEKYIIEH YCIIeBAEMOCTH U
nocemaeMocty yqamerocs yepes K.

3.8. IIpu Bepennu DK KakAbIM 1eaaroroM (y4uTesneM) T0JHKHO cOOII0AaThCs equHO00pas3ue
3aI0JTHEHHS )KYPHAJIOB B YAaCTH TE€M IPOBEICHHBIX YPOKOB (B COOTBETCTBUU C paboyeit
IIPOrpaMMOil 110 IPEIMETY), BBICTABIEHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIIUCEH O
JOMaITHEM 3a/laHHH.

3.9. Ilonb3oBarensam DK 3amnperiaercs nepegaBaTb CBOU EPCOHAIBHBIE PEKBU3UTHI JOCTYIIA
K DX npyrum nunam.

3.10. Cotpynuukam Illxomnsl 3anpeniaercs gonyckats yyamuxcs [Ikonsl k padote ¢ K.
4. [IpaBujia BeJeHHs y4eTa yCIeBAeMOCTH U MOCEIAEMOCTH YUAIUXCS

4.1. PaboTa yuuTens o BEJEHUIO JaHHBIX TEKYILEH yCIIEeBAEMOCTH Y4allerocs
ocylecTBisieTcs B pazaene «KypHany.

4.2. YuuTenb B COOTBETCTBUH C paCIIMCAHUEM 3aHATUN BHOCUT B DK cieqyromiue 1aHHbIe:
TeMY ypOKa; OTCYTCTBHE YUaAITUXCs; OTMETKH yYalUXCsl; JOMAIIIHEE 3a/1aHHe.

4.3. Yuurenb, IpH JKEITaHUU B pa3zelie «TeMa yPOKa» MOKET pa3MECTHTh TEMAaTHIECKOe
IUTAaHUPOBaHME Ha BeCch yueOHBbIN ro. B Teuenue yuebHoro roja omnyckaercs
KOPPEKTHUPOBKA IIPOTPAMMBI.

4.4. OI_IGHKI/I 3a HpOBCI[éHHLIﬁ YPOK BBICTABJISIFOTCA B ICHB IIPOBCACHUSA YPOKaA.
Hpe)IBapI/ITeJ'IBHOG BBICTABJICHHUEC OLICHOK HC OOIYCKACTCA.

4.5. Y4ert pe3ybTaTOB yCIIEBAEMOCTH YUaIINXCS:

e Ppe3ynbTaThl y4eOHOI 1eATeNbHOCTH OLEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIIEHUI) yyaluxcs, TMCbMEHHBIX padoT, MPaKTHUECKON AesITeIbHOCTH
yyaumxcs;

e OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABIISAIOTCA B KOJIOHKY 3@ TO YHCJIO,
KOTJ1a MpoBOAMIIach paboTa;

e B KJIETKax JUIsl OTMETOK YUUTENIb UMEET IPABO 3alIMChIBATH TOJIBKO OJIMH U3
CIEIYIOIIUX CUMBOJIOB: «2», «3», «d», «5», «H», «—». OT™MeTKy «1» (eauHuUIy) HE
BBICTABIISAIOT. JIOMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY Tpady Mo mpeaMeTy
PYCCKUH SI3bIK 32 MUCbMEHHBIE paOOTHI (JIMKTAHT, U3JI0KEHUE);

e oOyuatoutumest o AOOII BapuaHT 2 (MHAMBHIYaJIbHOE 00YUYEHHE), COTJIACHO
[Tonoxenuto o cucteme oneHuBanus oOyyaromuxcs mo AOOII Bapuanrt 2, B rpade
«OTMETKa» JOIYyCKaeTcs BBICTABIATH «3U» (3auTeHO).

e TIpU KOHTPOJIbHBIX MEPOIPUATHSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IJIaHUPOBAHUEM, 00s13aTEIIbHBIM YCIOBUEM IIPOBEJCHUS KOHTPOJIS
ABJIIETCS BBICTABJIEHUE OTMETOK BCEM YYALUMCS, IPUCYTCTBYIOLIMM Ha YPOKE
(MckIIrOyas ciry4au, Korjaa yJyaluics Joaroe BpeMst OTCYTCTBOBAII 1O
YBKUTEIBbHOU PUYMHE (HapUMep, 0 O0JIe3HN ), MOATBEPKAEHHON
COOTBETCTBYIOIIMMHU JOKYMEHTaMH);

e OTMETKHU BBICTABIIIOTCA B Tpade TOro AHs, KOTJa MPOBOAMIACH JaHHAs paboTa;



e OTMETKH 32 MUChbMEHHYIO PabOTy MPOCTABISAIOTCS B CPOK HE OoJiee Tpex pabounx
I[HGﬁ C MOMCHTA €C HAalTMCaHUA YyYalllUMHCA.
4.6. YdeT nocemaemMoCcT! yJalmuxcsi:

e yuuTelNb 0053aH HA KaX/I0M YPOKE OTMeUaTh OTCYTCTBYIOIIUX YYaIUXCS;

e IIpU OTCYTCTBHMHM YHYaLIETrOoCs Ha YPOKE yuuTenb rnpocrasiseT «Hy» unu «by;

e yyalMecs, UMEIOLINE MEULUHCKYIO CIIPAaBKY 00 OCBOOOX/IEHUH OT (PU3HUECKUX
Harpy3oK, JTOJDKHBI IPUCYTCTBOBATh HA YPOKaxX (PU3MUECKON KyIbTYPHI U
BBITNOJIHATh MHMBUyalbHbIC 3aJaHUS.

4.7. OopmiieHre TEMBI ypoKa:

paboTa yyuTess o BeACHUIO YUeTa BHIIOJHEHUS YIEOHBIX MPOTPaMM U MTPOBEACHHBIX
3aHATHH OCYLIECTBIIETCS B paszzaene « TemMbl ypoKOB U 3a1aHU;

e B Hauajie yueOHOro roJjia y4uTellb BHOCUT TEMAaTHYECKOE TUIAHUPOBAHUE T10
npeamety B pasnen «[lmanupoBanue ypokoB» Ha CPOK OT OJTHOM yueOHOM YeTBepTH
10 roaa. Eciay yuuTens UCHBITHIBAET TPYAHOCTH IIPU BHECEHUU B KYypHaJ
TEMaTHYECKOT0 ITAHUPOBAHUS, OH MOXKET 3aroyHuTh ¢aiin Microsoft Excel mo
yCTaHOBJIEHHOHU (hopMe U mepeaarh aqMuHucTpaTopy DK 1Uisi UMIIOPTUPOBAHHUS B
2X;

e yueTHas 3anuch B DK 01KHA COOTBETCTBOBATH TEME ITPOMAEHHOIO Ha YPOKE
Marepuana.

4.8. JlomamrHee 3aaHue:

y‘II/ITeJ'IB BHOCHT B 9)1( I/IH(i)OpMaI_II/IIO O AOMAIIHEM 3alaHUU B ACHDb IIPOBCACHUA 3aHATHUA 10
16.00;

e BTpade «JlomamnHee 3aganue» PUKCUPYET COACpKaHNUE 3a/IaHUS, CTPAHUIIBI,
HOMeEpa 3a7a4u U YIPaKHEHUH C OTpaKEHUEM crielu(PUKH ToMaIIHend paboThl
(TTOBTOPUTSE..., COCTABUTH IIJIaH, TAOJIHUILY, BOIIPOCHI U T. ]1.);

e odopmiseT foMalIHee 3aJaHue TBOPUYECKOTO XapaKTepa, HalpuMep, clIenaTh
PUCYHKH, HaMKMCcaTh COYMHEHUE, B Tpade «JloMairHee 3a1anne» ClIenyoIuM
obpa3om: «TBopUecKkoe 3a/laHue: BHITIOTHUTHh PUCYHOK K CKa3Ke...»;

e BHOCHT 3anmuch «MHaUBHIYyaIbHOE 3a1aHKe» B rpady «Jlomaiinee 3agaHue», eciu
MpeaiaraeT yyaliuMcsl UHIMBHU1yalIbHbIC 3a/1aHHUS;

e HE 3aJaeT JOoMallTHee 3aJaHue U BHOCHUT B Mojie «JlomanrHee 3aanue» 3amuch «He

3aJIaHOY;

HE 3a/1aeT JOMAIIIHEEe 3a/IaHKe MOCIIe KOHTPOJIbHBIX MEPOTIPUATHI, HA KAHUKYITHI.

4.9. BrIcTaBIICHE HTOTOBEIX OTMETOK:

e YUYWTEJb BBICTABJISET OTMETKHU 32 OTYETHBIN MEepuo/1 ydamumces B pazaen DK
«["omoBas oT™MeTKaY;

e B KOHIIE OTYETHBIX IIEPUOJOB BHICTABIISIET OTMETKHU yYalIUMCS 32 YETBEPTh,
MOJIYTOJIE, TOJ B CPOKH, OTpeiesieHHbIe JupekTopoMm [1IKombl, HO HE TTO3AHEE YeM
3a JIBa JHSI 10 OKOHYaHUS Y4eOHOTO MepHo/Ia;

e ISt OOBEKTUBHOU aTTECTAIIMK 00YJAIONTUXCS 32 YETBEPTh YUUTENh 00s3aH
BBICTaBUTH B D)K HE MeHee Tpex OTMETOK, a JIJIsl aTTECTAallUu 3a MOJIYTOJue — He
MEHee TATH OTMETOK ¢ 00s3aTeIHFHBIM YUETOM KaueCTBa 3HAHUM 00Yy4aIOIUXCs O
MUCHbMEHHBIM, JTA0OPATOPHBIM U MIPAKTHUECKUM paboTam.



5. ®yHKIUHU U 1eATEJTBLHOCTH MoJib3oBaTesne 7K
5.1. ITomp3oBaTenamu DK IBISIOTC:

o anvunauctpanus Llkonsr: mupextop LIKkomsl, 3aMecTUTENH JUPEKTOPA;

e IEJarorw,

e KJIACCHBIC PYKOBOAMTEIH;

e anMuHuctparop 2XK;
5.2. Yyamuecs u uX poJuTeNu (3aKOHHBIE TPEJICTABUTENH) SIBISIOTCS HOIb30BaTEISIMU
AJIEKTPOHHOTO JTHEBHUKA.

5.3. 3amectutensd qupekropa Llkonsl mo yueOHO-BOCIUTATEILHON paboTe:

OCYIIECTBIISICT HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM PabOTHI 110 BEACHUIO
2X;

10 OKOHYaHUHU Y4eOHOT0 T0/1a oJIyYaeT y aiIMUHUCTparopa komuu XK Ha
3JIEKTPOHHOM HOCHTEJEC HH(OPMAIIMK — ONTHYSCKOM JIUCKE TI0 KJIaccam;
[IPOBEPEHHBIE Ha Pab0TOCIIOCOOHOCTH TBepable Komuu IXK 3ameyarsiBact B
KOHBEPTHI, 3aBEPSCT MOAMUCKHIO, paciinPOBKO MOAMUCH U AaTOMH;
OCYIIECTBIIAET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KypHAJIC
pacnucaHus ¥ y4eTOM 3aMEICHHBIX U MPOIYIICHHBIX YPOKOB (3aHATHH).

5.4. Yuurens (nmegarorudeckuii paboTHUK):

o otpaxaeT B DK X071 00pa3oBaTeNbHOM JEATEIBHOCTH B COOTBETCTBUH C
00pa30BaTebHOM MpOorpaMMoi U y4eOHBIM IJIAHOM;

e ©XKEJHEBHO BHOCUT B JKypHaJl CBEJICHHs O 3aHITHUAX I10 MPeIMETY (TeMax YpOKOB,
3a/laHHBIX JOMAIIHUX 33JaHUSIX);

e oreHHuBaeT 3()p(PEeKTUBHOCTD U PE3yIbTATUBHOCTD O0YUEHHS yYaIlUXCs MO MPEIMETY
(Kypcy, mporpaMme), y4uTbIBasi OCBOEHUE 3HAHUI, OBJIaJIEHUE YMEHUSIMH,
pa3BUTHE OIBITA TBOPUECKOM IEATEIBHOCTH, I03HABATEIBHOIO HHTEPECA
y4aluxcs;

e BHOCHT JaHHbIE 00 YCIIEBAEMOCTH y4allluXcsl, CBOEBPEMEHHO IPOCTABIISIET
MOJIyYE€HHbIE YUEHUKAMHU OTMETKH, B TOM UHCJI€ YETBEPTHBIE (IIOJYTrO/I0BbIE) U
rOJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE PA0OTHI BBICTABISET B CPOKH, IPEAYCMOTPEHHBIE
HOpMaMH UX IPOBEPKH, HO HE MO3/IHEE TPeX JHEH ¢ MOMEHTa MPOBEACHUS PabOThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH Y4aIUXCsl, BHITOJTHEHUHN
JIOMAIIIHUX 3aJaHH;

o 3anosHsAeT DX Kak 3amMenaronuil yauTenab (BBOIUT AaHHbIE O IPOBEACHHOM YPOKE)
B YCTaHOBJICHHOM TOPSAKE MPU OCYILECTBICHUY 3aMEHBI.

5.5. KnaccHble pyKOBOAMTENH:

e KOHTPOJIMPYIOT aKTyaJIbHOCTh MH(POPMAIMK 00 yJaluxcs, pOIUTENAX U CIIUCKaX
CBOETO KJ1acca U HHPOPMUPYIOT aIMUHHCTPATOPa 00pa30BaTEIHHOTO YUPEKICHUS
0 JIOOBIX HU3MCHCHUAX, BHCCCHHBIX B XKYPHAJI;

e AHAIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YYAIIUMHCS CBOETO KJIacca;

e KOHTPOJIHPYIOT CBOCBPEMCHHOCTD 3allIOJTHCHHA U BHCCCHUSA M€JaroraMu JaHHbIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yUYalllUXCsl CBOETOo Kiacca B DK;

e uH)OPMUPYIOT poanTENIeH 00 YCIIEBAEMOCTH U TTOCEIIAEMOCTH JETEH TTOCPEICTBOM
0TUYeTOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE TIO 3ampocam
poauTeneit;



e 3HAKOMST y4alIuXCs M UX POJIUTENICH C HOPMATHBHBIMH JIOKYMEHTaMHU,
JIOKaJIbHBIMHU aKTaMU U UHCTPYKIUSIMHU, PETJIAMEHTUPYIOIIUMU TOPSIOK
nucrojip3oBanus DXK;

e TPEAOCTABISIOT MO OKOHYAHUH KaXKJOM YETBEPTH 3aMECTUTEIIIO IUPEKTOPA 110
y4eOHO-BOCITUTATEIHFHOM paboTe OTYETHl 00 YCIIEBAEMOCTH U TIOCEIIAeMOCTH
yUaIIuXxcs KJacca;

e OPraHU3YIOT ONEPATUBHOE B3aMMOJICHCTBUE MKy YUAITUMHUCS Kilacca, X
poaUTENsIMU (3aKOHHBIMH MPECTABUTEISIMHU ), aAMUHUCTparueit [1Ikomsl u
rejaroramMu ¢ momonipio DX;

e KOHTPOIMPYIOT €XKEIHEBHO PErHCTPAINIO (haKTa MPUCYTCTBHSI/OTCYTCTBHS
y4aIerocsi Ha 3aHATHSIX.

5.6. AAMUHUCTpATOP IIKOJIBI:

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JaHHbIX yuamuxcs [konst (O. U. O., rox
POXIEHUS, 110JI, KOHTAKTHBIE TAaHHBIE, J00aBieHNe (PU3MUECKOTO JINIA B TPYIIILY
«YYEeHUKW», HA3HAUEHUE YUYETHBIX JaHHBIX JJIS BX0J1a B 3JIEKTPOHHBIN JTHEBHUK)
(pazmen DK «YueHUKN»);

e BBOJMT U KOHTPOJIUPYET aKTYyaJIbHOCTh IaHHBIX O POJUTENAX (3aKOHHBIX
npeacraButessix) yqammxcs (O. K. O., ctenens poJcTBa, KOHTAKTHBIE JaHHBIC,
nob6asiieHue pusnyeckoro uua B rpyniy «Poxutenuy, npuBs3Kka poauTess K
npodUiIo yYeHUKa, HA3HAYE€HNE YYETHBIX JIaHHBIX JJI BXOJa B 3JIEKTPOHHBIN
IHEBHUK) (paznensl DXK: «Dusndeckue auma», «Y YeHUKN»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JIBUKEHUU ydaluxcs (pa3zieln
OX «IIpukassl 0 ABMKEHUSIX KOHTUHIE€HTA»), SJIEKTPOHHBII NePEeBOJ] yUaIUXCS U3
KJIacca/TPyIIbI B KJIAcC/TPYyIITy Ha OCHOBaHWH MPUKa30B aupekropa LIkoisr;

o dopmupyet B DK crmcku kinaccoB (pazaen XK «Kmaccbi»);

e (opmupyer B DK crimcku yueOHBIX TPYII B paMKax Kjacca/mapaiieny (pa3aen
XK «I'pynnel 00ydueHUs»), OTpa)xaeT U3MEHEHHUS B CIIMCKAX TPYII (3a4HCICHHE,
BBIOBITHE, IEPEBOJT YUAILIUXCS);

e BBOJUT AaHHbIE 175 popmupoBanus B DK yuebHoro miaana (pasaen XK «YueOHblit
TJ1aH»);

e Ha3HAYaeT yyuTesed o MpeaMeTaM sl KaX/I0Tro Kiacca/TpyIibl B COOTBETCTBUHU €
y4eOHBIM pacluCaHUueM;

e HACTpaMBAET CXEMbl 00yUEHUS JJIsl HAYaJIbHOW, OCHOBHOW M CPETHEH IIKOJIBI
(paznen DK «I'paduk oOyueHHs»): CIUCOK U3Y4aeMbIX AUCIUILIUH (IPEIMETOB)
JUISL K&XJIOTO KJ1acca/TpyIbl, IEpUoa 00y4eHHUs, IEPUO aTTeCTalluK, KAaHUKYIIbI,
yueOHasl HeJlelsl, IepeHOCHl Pa3IHUKOB;

e (opmupyet B DX cnHcoOK KJIaCCHBIX PyKOBOJIUTENENH U KOHTPOJIUPYET
aKTyalbHOCTb JaHHBIX (pa3aen DK «Ha3HaueHHe KIacCHBIX pyKOBOAUTENEHY);

e BBOJUT AaHHbIE U PopmupyeT B DK OCHOBHOE M CKOPPEKTHUPOBAHHBIE PACTIMCAHUS
3aHATUI Ha y4eOHBIN nepuo] (4eTBepTh, NOIyroaue, ron) (pasnen K
«Pacniucanue 3aHATHI).

e 3aKpBIBACT MPEIbIAYIINUN yUeOHBIN IO, OTKPHIBAET HOBBIN y4eOHBIH o
(ycranoBKa/mepeBo]l B HOBBIN yueOHbIi rog — paszaen XK «Hacrpoiika
porpaMMbl», moapasaen «Texkymuil yueOHbIN Toa»);

e Ha3Ha4aeT noJp3oBarenei DK, To ecTh HaEIAET IpaBaMu JOCTYIA IIPU OTKPBITUU
HOBOT'O y4e€0OHOI0 rojia B COOTBETCTBHH C yUE€OHBIM IUIAHOM, PACITCAHUEM,
npukazamu aupexropa Lkomsr;

e YCTAaHABJIMBAET pacmucaHue 3BOHKOB (paznen K «Pacnucanue 3BOHKOBY);

e TIIPEOCTABJISIET JIOTUHBI U Mapoiu Juig goctyna k 9K (nHeBHUKY) (pazaen DK
«Duznueckue auIa);



e ocymecTBiseT agmMuaucTpupoBanre DX (pazaen DK «AIMUHUCTPUPOBAHUEY);

* PA3rpaHUvIMBAcCT IIpaBa AOCTYyIIa MMOJIB30BATEIICH B COOTBETCTBUH C OeiaaMHU U
3aJauaMy 00pa3oBaTENIbHOM A€ATEILHOCTH U Y4eOHOM Harpy3KH MeJaroros
(paznen 9K «Hacrtpoiika nonab30BaTesiell U IpaBy).

5.7. Yuamuecs LlIkonbl u ux poautenu (3aKOHHBIE TPEACTABUTENIN ) UMEIOT CIICTYIOIINE
BO3MOXXHOCTH MU MOJIH30BaHUU JIEKTPOHHBIM THEBHUKOM:

e TOJYYaroT HHPOPMAIUIO O JOMAITHUX 33JaHUsX;
e TIOJYYArOT JaHHBIC 00 YCTIEBAEMOCTH O0yUarONINXCs (BHICTABIIEHHBIX OTMETKAX ).

6. IIpaBa noan3oBareneit DK

6.1. Bce nonb3oBatenu 3K UMEIOT IpaBO UCIOIB30BaTh €0 B €KEIHEBHOM PEKHUME.
HckimoueHneMm siBIIsieTCsl TPOBEICHUE TEXHUIECKUX PadOT, KOTOPBIE MOTYT IMIPOBOIUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBEIOMJICHHEM MOJIb30BaTeNeH 3a HEeJeNt0 10 Havana padoT.

6.2. KitaccHbpie pyKOBOAUTENU UMEIOT MPAaBO HHPOPMHUPOBATH POAUTENICH O COCTOSIHUH
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JCTEeH uepe3 0TUeThl, CPOPMUPOBAHHBIE HA OCHOBE
na"HHbIx DK, Mo HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTD MOJb30BaTeaeii 7K
7.1. Bce mosp30BaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpedboBanuit OeaepanbHoro 3akona ot 27.07.2006 Ne 152-D3 «O
HEPCOHAIBHBIX JaHHBIX);

e pasrialleHue CBOUX YUETHBIX JAHHBIX (JIOTHH, 1ApOJIb);

e HapylleHue TpeOOBaHUN HOPMATUBHBIX MTPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB W MHCTPYKIUH, ONPEACISIONINX MOPSAI0K HCToIp30BaHus DK B
COOTBETCTBHUM C 3aKOHOJAaTeNbCTBOM PD.

7.2. Qupextop 11Ikosbl HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE YTBEPK/IEHUE YUEOHBIX
IUTAHOB, TUIaHA paclpeeIeHNs elarornyeckoi Harpy3ku U y4eOHOro paciicaHusl.

7.3. 3aMecTHTENb JUPEKTOpaA M0 y4eOHO-BOCIIUTATENbHOIN paboTe HECET OTBETCTBEHHOCTH:!
e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHHSI YUECOHBIX TUIAHOB, TUIAHA PACTIPE/ICIICHUS
Helarornyeckoi Harpy3ku U ya4eOHOro pacluCaHus;
e pacmedaTrKy COOTBETCTBYIOIIUX pa3zesioB DK B KOHIIE yueOHOTO Toja U X
odopmIIeHHE.
7.4. AnmunucTparop XK HECET OTBETCTBEHHOCTH:!
e 3a OecrniepeboitHoe pyHKIIMOHMpOoBaHUEe DK, 6a3 JAHHBIX U CMEXHBIX CUCTEM
CBSI3H;
e BBINOJHEHUE PE3EPBHOTO KOMUPOBAHUS JaHHBIX;
e HaIOJHEHHE M aKTyaJbHOCTh 0a3bl JAaHHBIX paOOTHUKOB LIIKOIEI.

e IPABUJIBHOCTBIO UCITIOJIL30BAHUSA 2XK.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTb:



7.7.

32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAIIUXCS;

exeqHeBHOE 3amoyiHeHne JK;

yCTpaHEHHE BBISBICHHBIX OITHMOOK Mpu BeaeHu DK

COXPaHHOCTh CBOMX PEKBHU3HUTOB JOCTYIIA, UCKIIOYAIOIIYIO ITOIKIIOUYCHUE
MOCTOPOHHUX.

KiaccHbie pyKOBOAMTENN HECYT OTBETCTBEHHOCTD:

3a CBOEBPEMEHHOCTh BHECCHHSI, TOCTOBEPHOCTh M AKTYaTbHOCTh JAHHBIX 00
YCIIEBAaEMOCTH U MOCEIIAEMOCTH YUaLTUXCS;

JIOCTOBEPHOCTh M aKTYAJIBHOCTh CIIUCKOB KJIacca M HHPOpPMAIHK 00 yJaruxcs U ux
ponurensx (O. U. O., Homep Tenedona, aapec 3JIeKTPOHHOH MOUTHI);
CBOEBpPEMEHHOE HH(DOPMHUPOBAHUE POJUTENICH O COCTOSIHUN yCIIEBAEMOCTH H
MOCEIIAEMOCTH UX JIeTeil mocpeactBoM DK

MIPEIOCTABIICHUE TI0 OKOHYAHUU YIeOHBIX YeTBEpTEH (ITOITYTOAMIA/TO/Ia)
3aMECTHUTEI0 TUPEKTOpa M0 y4eOHO-BOCIIUTATENBHON paboTe OTUYETOB 00
YCIIEBAEMOCTH Y MOCEIIAEMOCTH YUaIlIUXCsl Kilacca.

7.8. AI[MI/IHI/ICTpaTOp IMKOJIBI HCCECT OTBECTCTBCHHOCTD 34 CBOGBpeMeHHHﬁ BBOJ U
MoAACPIKAHUEC B AKTYaJIbHOM COCTOSHHUU OAHHBIX yHalllUXCA ]_HKOJII)I, pacimucanmue 3aH$ITI/II>'I,
OTPAXKCHUC NBUIKCHUS yUallIUXCA, BEACHHUC XKXYPHAJIa 3aMCH, aKTYaJIbHOCTb OTUCTA 110
3aIl0JIHCHUIO JXYypHaJjia ncaaroramMu.

8. OT4eTHbIe MEpHOABLI U XpaHeHHe HHGOpPMALUHU

8.1. OT4eThl MO yCIIEBAEMOCTH U MTOCEIAEMOCTH CO3/1at0TCSI B KOHIIE YETBEPTH, MOTYTOAMS U
y4eOHOro roja.

8.2. Otuer 0 3anoitHeHnd DK 1 HAKOIUIIEMOCTH OTMETOK CO3/Ia€TCS €XKEMECIUHO.

8.3. ITo oxonwyanun yueGHOro roja noiHas Bepcus XK pacrieuaTsIBaeTcs, 3aBepseTcs
MIOAINUCHIO JUPEKTOPA U XPAHUTCS B APXUBE B YCTAHOBJICHHOM IOPSJIKE.
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